SOP Template: Classroom Accessibility and Resource
Adaptation Guidelines

This SOP provides comprehensive classroom accessibility and resource adaptation guidelines to ensure an inclusive
learning environment for all students. It covers strategies for modifying physical classroom layouts, adapting teaching materials,
incorporating assistive technologies, and implementing individualized support plans. The aim is to accommodate diverse
learning needs, comply with accessibility standards, and promote equal educational opportunities for students with disabilities or
special requirements.

1. Scope

This SOP applies to all educational staff, support personnel, and administrators involved in classroom instruction and
resource management.

2. Responsibilities

¢ Teachers: Implement adaptations and identify necessary support for students.
e Support Staff: Assistin resource modification and the use of assistive technologies.
e Administrators: Ensure compliance, provide resources, and facilitate ongoing training.

3. Physical Classroom Layout Modification

Ensure classrooms are wheelchair accessible (doors, aisles, seating).

Provide adjustable furniture and accessible seating arrangements.

Ensure clear navigation pathways and unobstructed exits.

Install appropriate lighting and minimize background noise for sensory accessibility.
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4. Teaching Material Adaptation

1. Offer printed materials in alternative formats (large print, Braille, digital).

2. Use captioned videos and employ transcription services for audio materials.
3. Apply clear font styles, simple layouts, and high-contrast colors for materials.
4. Provide summaries or outlines for complex materials.

5. Incorporation of Assistive Technologies

1. Facilitate access to screen readers, speech-to-text software, and communication devices.
2. Train students and staff in using available assistive technologies.
3. Regularly assess the functionality and accessibility of classroom technology.

6. Individualized Support Plans



1. Develop, implement, and regularly review Individualized Education Plans (IEPs) or equivalent support plans.
2. Engage students, parents/guardians, and relevant professionals in planning.
3. Adjust instructional strategies and assessments based on individual needs.

7. Monitoring and Evaluation

1. Solicit feedback from students and staff regarding accessibility measures.
2. Conduct annual reviews of classroom accessibility practices and resource adaptations.
3. Document improvements and address identified barriers promptly.

8. Compliance and Standard References

e Adhere to guidelines such as the ADA (Americans with Disabilities Act), Section 504, and local accessibility
regulations.
e Refer to institutional accessibility and inclusion policies.

9. Revision History

Date Change Description Author

2024-06-01 | Initial SOP template release | Accessibility Coordinator
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