SOP Template: Health, Safety, and Environmental
Precautions

This SOP details essential health, safety, and environmental precautions to protect employees, visitors, and the
environment. It covers risk assessments, proper use of personal protective equipment (PPE), safe handling and
disposal of hazardous materials, emergency response protocols, workplace ergonomics, and environmental
conservation practices. The goal is to maintain a safe and healthy workplace while minimizing environmental impact
through compliance with legal regulations and sustainable practices.

1. Purpose

To ensure the safety, health, and well-being of all personnel and protect the environment by adhering to best practices
and regulatory requirements.

2. Scope

This SOP applies to all employees, contractors, and visitors at [Facility/Worksite Name], and covers all work activities
and environments under company control.

3. Responsibilities

Management: Ensure implementation and compliance with this SOP.
Supervisors: Monitor adherence and provide training and resources.
Employees/Visitors: Follow all instructions and report hazards.

HSE Officer: Conduct audits and assist with inspections, training, and reporting.

4. Procedure

1. Risk Assessment
o Identify workplace hazards and evaluate associated risks.
o Document findings and implement control measures.

2. Personal Protective Equipment (PPE)
o Provide suitable PPE for identified risks (e.g., gloves, helmets, eyewear).
o Train personnel in correct usage and maintenance of PPE.

3. Handling Hazardous Materials
o Store and label hazardous materials appropriately.
o Ensure proper containment and usage procedures are followed.

4. Disposal of Hazardous Waste
o Dispose of hazardous waste through approved channels.
o Keep waste containers labeled and secured.

5. Emergency Response
o Establish procedures for fire, chemical spill, injury, and evacuation.
o Display emergency contact information and evacuation maps onsite.

6. Workplace Ergonomics
o Assess and modify workstations for optimal ergonomics.
o Provide regular breaks and ergonomic training.

7. Environmental Conservation
o Implement recycling and waste minimization strategies.
o Promote energy and water conservation.

5. Documentation and Training

¢ Maintain records of training sessions, risk assessments, inspections, and incident reports.
¢ Review and update this SOP annually or when significant changes occur.



6. Compliance

e Comply with all relevant local, regional, and national regulations regarding health, safety, and the environment.
e Perform regular audits to ensure adherence.

7. Revision History

Version Date Description Author

1.0 [Insert date] Initial creation. [Insert name]
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