
Standard Operating Procedure (SOP): Waste
Disposal and Environmental Compliance Protocols
Purpose: This SOP details waste disposal and environmental compliance protocols, covering proper waste
segregation, handling and storage of hazardous and non-hazardous waste, adherence to local and federal
environmental regulations, procedures for waste collection and transportation, spill prevention and response measures,
regular monitoring and reporting requirements, and staff training to promote environmental responsibility. The objective
is to minimize environmental impact, ensure legal compliance, and maintain a safe and sustainable workplace.

Scope
This SOP applies to all personnel involved in the generation, handling, storage, transportation, and disposal of waste
within the organization.

Responsibilities
All Staff: Properly segregate, handle, and dispose of waste according to procedures.
Facility Manager: Oversee implementation and compliance. Conduct regular inspections and training.
Environmental Coordinator: Maintain records, monitor protocols, and report compliance.

Waste Segregation and Identification

Type of Waste Color Code/Label Examples

Hazardous Waste Red/Yellow Containers, Hazard Symbol Label Solvents, Chemicals, Batteries

Non-Hazardous Waste Black/Green Containers Paper, Food Waste, Plastics

Recyclable Materials Blue Containers, Recycle Symbol Glass, Certain Plastics, Metals

Procedures
1. Segregation of Waste:

Sort waste at point of generation using clearly labeled containers.
Ensure hazardous and non-hazardous waste streams remain separate.

2. Handling and Storage:
Store hazardous waste in approved, leak-proof containers in designated areas.
Label all containers accurately with contents and hazard information.
Ensure non-hazardous and recyclable materials are stored separately and securely.

3. Collection and Transportation:
Arrange for regular collection by licensed waste management contractors.
Transport hazardous waste according to regulatory requirements (e.g., DOT, EPA).
Maintain documentation for all waste transfer activities.

4. Spill Prevention and Response:
Store spill kits in accessible locations and train staff in their use.
Immediately contain and clean spills following spill response guidelines.
Report incidents to the Environmental Coordinator and document actions taken.

5. Monitoring and Reporting:
Conduct monthly inspections of waste storage and handling areas.
Keep detailed records of waste types, quantities, storage, and disposal.
Prepare and submit required reports to regulatory agencies.

6. Training:
Provide annual training on waste management and environmental compliance to all staff.
Document attendance and topics covered for auditing purposes.

Compliance
Adhere to all federal, state, and local environmental regulations (e.g., EPA, OSHA, local ordinances).
Regularly review changes in regulations to maintain compliance.

Documentation



Maintain records of waste generation, storage, transport, spills, inspections, and training for a minimum of 3
years or as required by law.

Review
This SOP will be reviewed annually and updated as needed to ensure continued compliance and effectiveness.
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