Standard Operating Procedure (SOP)

Pest Control Monitoring and Documentation

1. Purpose

This SOP details the procedures for pest control monitoring and documentation, encompassing regular inspection
schedules, identification of pest types, recording pest activity, implementing control measures, and maintaining accurate
and up-to-date records. The aim is to effectively manage pest populations, minimize crop damage, and ensure
compliance with safety and environmental regulations through systematic monitoring and thorough documentation.

2. Scope

This SOP applies to all facilities, fields, or areas susceptible to pest activity that require monitoring, control, and
documentation, including warehouses, storage areas, crop fields, and processing units.

3. Responsibilities

¢ Pest Control Team: Conducts inspections, identifies pests, records findings, and implements control measures.

¢ Supervisors/Managers: Ensure procedures are followed, review documentation, and coordinate corrective
actions as required.

¢ Compliance Officer: Audits records for accuracy and regulatory compliance.

4. Procedure

1. Inspection Schedule
o Establish and adhere to a regular inspection timetable (e.g., weekly or biweekly).
o Document inspection dates and responsible personnel.
2. Identification of Pest Types
o Inspect all designated areas for signs of pest activity (insects, rodents, birds, etc.).
o Record types and numbers of pests observed; collect samples or photographs as needed for identification.
3. Recording Pest Activity
o Document evidence of pests: droppings, nests, live/dead pests, crop/packaging damage, etc.
o Use standardized Pest Monitoring Log (template below).
4. Implementing Control Measures
o Apply appropriate control methods (traps, baits, pesticides, exclusion tactics, etc.).
o Record date, location, action taken, chemicals used (if applicable), and results/outcome.
5. Documentation and Review
o Maintain all monitoring and action records in a secure, accessible format (electronic or hard copy).
o Review records monthly to identify trends and adjust control strategies as needed.
o Retain records as per company policy and regulatory requirements (minimum of 2 years).

5. Documentation Template

Activity Control
Date Inspector Location Type of Pest Measures Outcome/Comments
Observed .
Applied
YYYY- Name Area/Room/Field | Rodent/Insect/Bird | Description | Action Taken | Results/Notes

MM-DD



6. References

e Company Pest Control Policy
e Relevant local, regional, and national pest management regulations
¢ Manufacturer guidelines for pest control products

7. Revision History

Revision Date Version Description of Change Approved By

YYYY-MM-DD 1.0 Initial release Name/Signature
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