SOP: Student Behavior Expectations and Code of
Conduct Enforcement

This SOP defines student behavior expectations and code of conduct enforcement, outlining the standards of
acceptable behavior, disciplinary actions for violations, roles and responsibilities of staff and students, procedures for
reporting and addressing misconduct, and strategies for promoting a positive and respectful learning environment. The
aim is to foster a safe, inclusive, and productive educational setting by ensuring consistent enforcement of rules and
encouraging responsible student conduct.

1. Purpose

To provide clear guidelines regarding expected student behavior, disciplinary procedures, and strategies for fostering
a positive, respectful learning environment.

2. Scope

This SOP applies to all students, faculty, and staff within the educational setting, including classrooms, on-campus
facilities, online platforms, and school-sponsored events.

3. Definitions

¢ Misconduct: Any behavior that violates school policies, rules, or standards of conduct.

¢ Disciplinary Action: A response or consequence imposed in reaction to misconduct.

¢ Reporting Authority: Any staff member or individual responsible for receiving and addressing reports of
misconduct.

4. Student Behavior Expectations

Respect for all members of the school community regardless of background, belief, or identity.
Adherence to classroom and school rules.

Engagement in learning and participation in class activities.

Responsible use of school property and resources.

Zero tolerance for bullying, harassment, discrimination, or violence.

Academic integrity: no cheating or plagiarism.

5. Code of Conduct Enforcement: Disciplinary Actions

Violation First Offense Repeat Offense
Disruptive Behavior | Verbal Warning, Parent Notification Detention, Behavior Contract

Immediate Intervention, Counseling, Parent/Guardian

. Suspension, Referral to Authorities
Meeting

Bullying/Harassment

Academic

Dishonesty Zero on Assignment/Test, Counseling Suspension, Academic Probation

Suspension, Legal Action if

Damage to Property | Restitution, Warning Necessary

All disciplinary actions must be documented and communicated respectfully to the involved parties.

6. Roles and Responsibilities

¢ Students: Abide by the code of conduct and respect all members of the school community.
¢ Teachers/Staff: Model appropriate behavior, monitor compliance, address violations, and report serious
incidents.



¢ Administrators: Ensure policy consistency, manage investigations, enforce disciplinary actions, and
communicate outcomes.

¢ Parents/Guardians: Support behavioral expectations, cooperate in addressing incidents, and reinforce positive
conduct at home.

7. Procedures for Reporting and Addressing Misconduct

Observation/Report: Staff or students report incidents verbally or in writing to the appropriate authority.
Documentation: Details of the incident are recorded using the school's behavior reporting system/form.
Investigation: Administrator reviews evidence, interviews involved parties, and determines the facts.
Communication: Inform all relevant parties (students, parents/guardians) of the findings and next steps.
Action: Appropriate disciplinary measures are enforced according to policy.

Follow-up: Offer support services (counseling, mediation) and monitor for repeated behavior.
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8. Promoting a Positive Learning Environment

Implement regular lessons and workshops on respect, empathy, diversity, and social responsibility.
Encourage positive behavior through recognition and incentives.

Maintain clear, visible guidelines for expected conduct in all school areas.

Provide safe channels for students to communicate concerns or seek help.

Foster active involvement from students, staff, and families in celebrating positive behavior and school culture.

9. Review and Continuous Improvement

¢ Conduct an annual review of the code of conduct and disciplinary procedures.
¢ Solicit feedback from students, staff, and families to improve practices.
¢ Update policies in response to new challenges, trends, and stakeholder input.
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