SOP: Student Behavior Management and Disciplinary
Actions

This SOP details student behavior management and disciplinary actions, covering strategies for promoting positive
behavior, guidelines for identifying and addressing misconduct, procedures for escalating disciplinary measures,
communication protocols with students and parents, documentation and record-keeping requirements, and methods for
supporting behavioral improvement. The goal is to foster a respectful and productive learning environment by ensuring
consistent and fair handling of student behavior issues.

1. Purpose and Scope

¢ Establish standards for student behavior and disciplinary action.
e Ensure a fair and consistent response to behavior issues.
¢ Apply to all students, staff, and stakeholders within the academic institution.

2. Promoting Positive Behavior

e Establish and communicate clear behavioral expectations at the start of each term.
¢ Model respectful communication, active listening, and positive conflict resolution.

¢ Reinforce positive behaviors through recognition, praise, or rewards.

¢ Provide social-emotional learning opportunities for students.

e Encourage student involvement in classroom rule-setting.

3. Identifying and Addressing Misconduct

Monitor student behavior closely and intervene early if misconduct is noted.

Misconduct may include, but is not limited to, disruption, disrespect, dishonesty, bullying, or violations of school policy.
Address minor infractions through redirection or verbal warnings.

¢ Forrepeated or severe infractions, follow escalation procedures as outlined below.

4. Disciplinary Action Procedure

Infraction

Level Examples Disciplinary Measures

Le_vel 1: Tglklng_ out of tum, tardiness, minor classroom Verbal warning, redirection, discussion with student

Minor disruptions

Level 2: Repeated minor offenses, disrespect, minor Parental notification, loss of privilege, written reflection,
Moderate = property damage detention

Le\{el 3: Bullying, fighting, cheating, theft, significant Meeting with parent/guardian, suspension (in-school/out-of-
Major disruption school), referral to counselor or administrator

Level 4: Danger to self/others, weapon possession, illegal = Immediate removal, involvement of authorities, possible
Severe substances, repeated major infractions expulsion

¢ Investigate and document all incidents before imposing discipline.
¢ Apply consequences consistently and equitably.
¢ Allow students the opportunity to explain their perspective before decisions are made.



5. Communication Protocols

e Communicate expectations and consequences clearly to students and parents at the start of the academic year.
Notify parents/guardians of moderate or major incidents promptly via phone, email, or note.

e Arrange meetings involving students, parents, and relevant staff for recurring or serious issues.

¢ Maintain professionalism and confidentiality during all communication.

6. Documentation and Record-Keeping Requirements

¢ Document all incidents of misconduct, interventions, and disciplinary actions in the student's record.
e Maintain records in accordance with school policy and privacy laws.

Use standardized forms or digital systems for incident/behavior reporting.

Review behavior data regularly to identify patterns and intervention needs.

7. Supporting Behavioral Improvement

¢ Develop and monitor individualized behavior support plans as needed.

¢ Refer students to counseling or support services where appropriate.

¢ Involve families in goal-setting and progress review sessions.

¢ Provide opportunities for skill-building in self-regulation, problem-solving, and social interaction.
¢ Review and revise interventions based on effectiveness and student progress.

8. Review and Updates

¢ This SOP will be reviewed annually for relevance and effectiveness.
¢ Feedback from staff, students, and families is encouraged for ongoing improvement.

Effective Date: [Insert Date]
Review Cycle: Annual

Approved by: [Insert Authorizer]
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