Standard Operating Procedure (SOP): Student Behavior
Management and Discipline Procedures

This SOP details student behavior management and discipline procedures, covering the establishment of clear
behavioral expectations, positive reinforcement strategies, progressive disciplinary actions, communication with parents and
guardians, documentation of incidents, and support interventions. The goal is to create a safe and respectful learning
environment that promotes personal responsibility, academic success, and social development for all students.

1. Purpose

To establish consistent procedures for managing student behavior and disciplining inappropriate conduct, supporting
students' social, emotional, and academic growth.

2. Scope

This SOP applies to all school staff and students during school hours, on school premises, and during school-sponsored
activities.

3. Responsibilities

¢ Teachers: Implement classroom management strategies, apply discipline procedures, and document incidents.

¢ Administrators: Oversee disciplinary actions, communicate with families, and provide support for staff and
students.

e Support Staff: Assist in monitoring student behavior and implementing support interventions as required.

4. Procedures

4.1. Establishment of Behavioral Expectations

e Communicate clear schoolwide and classroom behavioral expectations at the start of the year and reinforce them
regularly.

e Display expectations prominently in classrooms and common areas.

e Teach and model expected behaviors through lessons and assemblies.

4.2. Positive Reinforcement Strategies

e Recognize and reward positive student behavior through verbal praise, certificates, or incentive programs.
e Encourage a restorative approach to foster relationship building and self-reflection.

4.3. Progressive Disciplinary Actions

. Warning/Redirection: Address minor infractions with non-verbal cues, reminder, or private conversation.

. Detention/Time-Out: Isolate or assign reflective tasks for recurring minor infractions.

3. Parent/Guardian Notification: Communicate persistently disruptive behavior or serious incidents to
parents/guardians promptly.

4. Referral to Administration: Refer students for repeated or severe behavioral issues; consequences may include

suspension or other disciplinary measures in accordance with school policy.
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4.4. Communication with Parents and Guardians

¢ Inform parents/guardians of both positive and negative behavioral incidents.
¢ Hold meetings with families to discuss behavioral concerns and agree on action plans.

4.5. Documentation of Incidents

¢ Record all significant behavioral incidents and disciplinary actions in the school's designated system.
e Maintain confidentiality in accordance with privacy laws and school policy.

4.6. Support Interventions

¢ Implement restorative practices, counseling, mentoring, or behavioral contracts for students requiring additional



support.
e Refer students to appropriate school resources or support services as needed.

5. Review and Evaluation

¢ Review this SOP annually.
e Evaluate effectiveness through incident reports, staff feedback, and student outcomes.
e Update procedures as required to align with best practices and legal requirements.

6. References

e School Code of Conduct
e Relevant State and Federal Education Regulations
e School Counseling and Support Services Policy

7. Appendices

¢ Incident Report Form Template
e Sample Behavioral Expectation Matrix
e Parent/Guardian Communication Log Template
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