SOP Template: Cleaning and Sanitization of Storage
Areas

This SOP details the procedures for cleaning and sanitization of storage areas to maintain hygiene and prevent
contamination. It covers the steps for removing debris, selecting appropriate cleaning agents, proper sanitizing
techniques, equipment usage, safety precautions, and regular inspection schedules. The objective is to ensure storage
areas remain clean, safe, and compliant with health standards to protect stored goods and maintain overall facility
cleanliness.

1. Purpose

To provide step-by-step procedures for the effective cleaning and sanitization of storage areas, managing hygiene and
preventing contamination of stored goods.

2. Scope

This SOP applies to all staff responsible for cleaning and maintaining all storage areas within the facility.

3. Responsibilities

¢ Cleaning Staff: Carry out cleaning and sanitization tasks as described.
¢ Supervisors: Ensure staff are trained and conduct regular inspections.
¢ Management: Provide necessary resources and oversee compliance.

4. Materials and Equipment

Brooms, mops, brushes, dustpans

Approved cleaning agents and sanitizers

Personal protective equipment (PPE): gloves, masks, aprons
Cleaning cloths and buckets

Waste disposal bags

5. Procedure

1. Preparation
o Wear appropriate PPE before entering the storage area.
o Ventilate the area if necessary.
o Remove or protect stored goods as needed to avoid contamination.
2. Removal of Debris and Waste
o Sweep the floor, corners, and shelves to remove dust and debris.
o Collect and dispose of waste in designated bins.
3. Cleaning
o Apply approved cleaning agents to surfaces (floors, walls, shelves, and equipment).
o Scrub surfaces with brushes or mops as needed.
o Wipe surfaces with clean, damp cloths.
4. Sanitization
o Apply appropriate sanitizer to all cleaned surfaces according to manufacturer's instructions.
o Allow sufficient contact time for the sanitizer to be effective.
5. Drying
o Allow surfaces to air dry or use clean cloths as needed.
6. Restoration
o Return stored goods to their original positions.
7. Cleaning of Equipment
o Clean and store cleaning equipment and PPE after use.

6. Safety and Precautions

¢ Always wear appropriate PPE during cleaning and sanitization.
¢ Follow manufacturer instructions for cleaning agents and sanitizers.
¢ Ensure proper ventilation when using chemical agents.



¢ Report any damages or spills immediately.

7. Inspection and Frequency

e Conduct routine inspections after each cleaning session using a standardized checklist.
¢ Schedule cleaning and sanitization at least weekly or as required by facility standards.

8. Documentation

* Record each cleaning and sanitization activity in the maintenance log.
e Supervisors must verify completion and sign off.

9. Revision History

Version Date Description Approved By

1.0 2024-06-XX | Initial SOP release
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