SOP Template: Deep Cleaning and Disinfection
Frequency and Methods

This SOP defines the deep cleaning and disinfection frequency and methods necessary to maintain a hygienic
environment. It includes guidelines for the regular schedule of deep cleaning tasks, the selection and use of appropriate
disinfectants, detailed cleaning procedures for various surfaces and equipment, and the methods to ensure effective
microbial control. The purpose is to prevent contamination, reduce the risk of infections, and ensure compliance with
health and safety standards through consistent and thorough cleaning practices.

1. Scope

This SOP applies to all areas requiring periodic deep cleaning and disinfection to maintain environmental hygiene,
including but not limited to general workspaces, restrooms, kitchens, laboratories, and high-touch surfaces.

2. Responsibilities

¢ Cleaning Staff: Perform deep cleaning and disinfection as per schedule and methods described.
¢ Supervisors/Managers: Ensure compliance, provide training, and maintain records.
¢ All Personnel: Adhere to any area- or equipment-specific precautions.

3. Definitions

¢ Deep Cleaning: Intensive cleaning procedure aimed at removing dirt, debris, and residues from all surfaces.
¢ Disinfection: Application of chemical agents to destroy or inactivate microorganisms on surfaces.

4. Frequency Schedule

Area/Surface Frequency

General Areas (floors, walls) Weekly or as needed

High-touch Surfaces (doorknobs, switches, handles) Daily

Restrooms Daily (deep cleaning weekly)
Kitchens/Food Prep Areas Daily (deep cleaning bi-weekly)
Equipment (shared tools, electronics) After each use/daily

Laboratory Spaces As per protocol or after experiments

5. Selection and Use of Disinfectants

Use disinfectants approved by relevant authorities (e.g., EPA-registered, local regulations).
Check compatibility of disinfectants with surfaces and equipment.

Follow manufacturer instructions for dilution, contact time, and application.

Use appropriate PPE (gloves, masks, goggles) during handling and application.

6. Deep Cleaning and Disinfection Procedures

Clear and prepare area to be cleaned. Remove unnecessary items.

Sweep or vacuum floors and dust surfaces thoroughly.

Clean surfaces with detergent and water to remove visible dirt.

Apply selected disinfectant, ensuring correct contact time as per guidelines.
Wipef/air dry the surfaces, avoiding recontamination.

Clean and disinfect cleaning tools and equipment after use.

Dispose of waste according to local regulations.
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7. Verification and Documentation



¢ Record date, time, area cleaned, personnel involved, and disinfectants used.
e Supervisors should regularly inspect and verify cleaning logs and procedures.
e Address non-compliance or missed areas immediately.

8. Training

¢ All cleaning staff must be trained on current SOP procedures, safe handling of chemicals, and emergency response.
¢ Refresher training to be provided annually or as updates occur.

9. Review and Updates

e This SOP to be reviewed at least annually and updated as needed based on new guidelines, regulations, or
observed deficiencies.
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