SOP: Cleaning and Sanitization of Production Line
Surfaces and Equipment

Purpose

This SOP details the procedures for cleaning and sanitization of production line surfaces and equipment,
including the selection of appropriate cleaning agents, step-by-step cleaning methods, sanitization techniques,
equipment disassembly and reassembly guidelines, safety precautions for handling chemicals, verification of cleanliness
standards, and routine maintenance schedules. The purpose is to ensure a hygienic production environment, prevent
contamination, and maintain product quality and safety throughout the manufacturing process.

Scope

This procedure applies to all personnel responsible for cleaning and maintaining surfaces and equipment on the
production line.

Responsibilities

¢ Cleaning Staff: Execute cleaning and sanitization procedures as per this SOP.
e Supervisors: Ensure procedures are properly implemented and documented.
¢ Quality Assurance: Verify compliance and effectiveness of cleaning.

Materials & Cleaning Agents

Equipment/Material Usage
Approved Detergent For removal of organic/inorganic residues
Sanitizer/Disinfectant For microbial control
Scrub Brushes/Sponges Manual cleaning of surfaces
Protective Equipment (gloves, goggles, aprons) Personnel safety
Clean Cloths or Wipes Drying and final wiping
Checklists or Cleaning Logs Documentation

Procedure

1. Preparation
o Gather required cleaning agents, tools, and PPE.
o Notify production staff and shut down equipment as needed.
o Post appropriate signage to prevent entry to the cleaning area.
2. Disassembly of Equipment
o Ensure all equipment is powered off and disconnected from energy sources.
o Disassemble equipment following manufacturer guidelines.
o Place small removable parts in designated cleaning containers.
3. Cleaning Methods
o Remove gross debris and residue from surfaces and equipment using brushes or cloths.
o Apply approved detergent to all surfaces.
o Scrub manually or use approved cleaning equipment.
o Rinse thoroughly with potable water to remove all detergent residues.
4. Sanitization
o Apply approved sanitizer/disinfectant according to manufacturer's instructions.
o Ensure contact time as specified by the sanitizer's SOP.
o Allow surfaces to air dry, unless otherwise specified.
5. Reassembly
o Inspect and air dry all components.
o Reassemble equipment as per manufacturer's guidelines.



o Ensure all safety guards and features are properly in place.
6. Verification
o Inspect cleaned equipment visually for cleanliness.
o Ifrequired, perform swab tests or use chemical indicators.
o Record results in cleaning log.
7. Documentation
o Complete cleaning logs with date, time, products used, and staff signatures.
o Report any equipment problems or cleaning failures to supervisor immediately.

Safety Precautions

e Wear all required PPE (gloves, goggles, aprons) when handling cleaning agents.

¢ Never mix cleaning chemicals unless approved by manufacturer.

e Ensure proper ventilation during cleaning and sanitizing operations.

e Dispose of any waste according to regulatory guidelines.

¢ Familiarize yourself with Material Safety Data Sheets (MSDS) for all chemicals used.

Routine Maintenance Schedule

Daily: Clean and sanitize production line surfaces and high-touch equipment components.
Weekly: Perform deep cleaning and partial equipment disassembly.

Monthly: Complete disassembly, inspection, and preventive maintenance.

Record all maintenance and cleaning on corresponding log sheets.

References

Manufacturer's equipment manuals
Material Safety Data Sheets (MSDS)
Company quality and hygiene policy
Local regulatory and safety requirements
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