SOP: Compliance with Transportation Regulations

This SOP details the requirements for compliance with transportation regulations, covering vehicle inspections,

driver qualifications, load securement, hazardous materials handling, documentation and record-keeping, adherence to

local and international laws, safety protocols, and reporting procedures. The objective is to ensure all transportation

activities meet legal standards to promote safety, efficiency, and accountability.

1. Purpose

To establish standard procedures ensuring all transportation activities comply with applicable local, national, and

international regulations, promoting safety, efficiency, and accountability.

2. Scope

This SOP applies to all personnel, vehicles, and transportation activities conducted on behalf of the company, including

road, rail, air, and sea transport, where applicable.

3. Responsibilities

4. Procedure

Requirement

Vehicle Inspections

Driver Qualifications

Load Securement

Hazardous Materials
Handling

Documentation &
Record-Keeping

Transportation Manager: Oversee compliance; update SOP as regulations change.
Drivers/Operators: Adhere to regulations and company policies; complete checklists and documentation.
Safety Officer: Conduct audits and inspections; provide compliance training.
Logistics Personnel: Ensure correct documentation and record-keeping.

Procedure

e Conduct pre-trip and post-trip inspections using approved checklists.
¢ Address defects before vehicle operation.
¢ Maintain inspection logs for audit purposes.

¢ Verify valid licenses and certifications.
¢ Conduct regular medical and background checks.
e Document training and qualification records.

e Ensure loads are properly secured per regulatory standards.
e Use approved equipment and materials for load restraint.

Follow applicable laws (e.g., DOT, ADR, IMDG) for identification,
labeling, segregation, and handling.

Ensure driver/operator certification for hazardous materials (if
required).

Carry appropriate spill response equipment and emergency
contacts.

Maintain trip logs, inspection checklists, permits, and delivery
records.
Store records securely for regulatory minimum retention periods.

Responsible

Drivers, Safety
Officer

HR,
Transportation
Manager

Drivers, Logistics
Personnel

Drivers, Safety
Officer

Logistics
Personnel



Adherence to Laws

Safety Protocols

Reporting
Procedures

5. Training

Comply with speed limits, weight restrictions, hours-of-service rules,
and customs requirements (as applicable).
Follow all local, national, and international transport laws.

¢ Use seat belts, PPE, and safety devices at all times.
¢ Report unsafe conditions immediately.

Promptly report accidents, incidents, and near-misses to
management.

Complete required incident report forms; participate in
investigations.

All Staff

Drivers, Safety
Officer

Drivers, All Staff

All employees shall receive training on transportation regulations, load securement, hazardous materials handling (if

applicable), and emergency procedures. Refresher training will occur annually or as regulations change.

6. Audit & Review

The Safety Officer will conduct periodic audits to verify compliance. This SOP will be reviewed and updated at least
annually or upon changes to relevant laws or company policy.

7. References

e Department of Transportation (DOT) Regulations
e ADR, IMDG, IATA, and other international transportation standards
e Company Transportation Policy Manual

8. Revision History

Date

2024-06-10

Revision Description Approved By

1.0 Initial issue Transport Manager
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