SOP Template: Procedures for the Safe Transport of
Waste Offsite

This SOP details procedures for the safe transport of waste offsite, covering waste identification and classification,
proper packaging and labeling, secure loading and handling, compliance with regulatory requirements, selection of
authorized transporters, route planning and risk assessment, emergency response protocols, and documentation and
record-keeping. The goal is to ensure environmentally responsible and legally compliant waste transportation to protect
public health and safety.

1. Purpose

To establish procedures that ensure the safe, legal, and environmentally responsible transport of waste offsite.

2. Scope

This SOP applies to all employees and contractors involved in the classification, packaging, labeling, loading, handling, and
transport of waste materials from the facility to offsite locations.

3. Responsibilities

Waste Generators: Responsible for accurate identification and segregation of waste.

Waste Management Staff: Oversee packaging, labeling, and securement of waste for transport.
Authorized Transporters: Ensure compliance with transport regulations and safe delivery to disposal sites.
Supervisors/Managers: Ensure SOP compliance and maintain required documentation.

4. Procedures

1. Waste Identification and Classification
o Classify waste according to local, regional, and national regulations.
o Identify hazardous, non-hazardous, and special waste streams. Refer to Safety Data Sheets (SDS) where
applicable.
2. Proper Packaging and Labeling
o Package waste in approved containers suitable for the type of waste being transported.
o Ensure all containers are intact, leak-proof, and properly sealed.
o Affix appropriate, durable labels indicating contents, hazards, and handling precautions.
3. Secure Loading and Handling
o Load waste containers securely to prevent movement, spills, or damage during transport.
o Follow proper manual handling techniques and use necessary PPE (Personal Protective Equipment).
4. Compliance with Regulatory Requirements
o Follow all applicable waste transport regulations (e.g., DOT, ADR, local/national authority guidelines).
o Ensure that all permits and licensing for transport and drivers are current.
5. Selection of Authorized Transporters
o Use only transport providers authorized and licensed for the specific waste type.
o Verify contractor qualifications and maintain supplier records.
6. Route Planning and Risk Assessment
o Plan routes to minimize risk to public health and environment, considering population density and traffic
conditions.
o |dentify alternate routes in case of emergencies.
7. Emergency Response Protocols
o Equip transport vehicles with appropriate spill kits and fire extinguishers.
o Provide drivers and handlers with emergency response instructions and contact numbers.
o Document and report any incidents or spills immediately.
8. Documentation and Record-Keeping
o Complete all required waste manifests, transfer documents, and regulatory forms before transport.
o Maintain records of waste types, quantities, destinations, transporters, and incident reports for regulatory
review.

5. Documentation

Document Description Retention Period



Waste Manifests Describes type, quantity, and destination of waste

Transporter Licenses Proof of authorized transporter status
Incident Reports Records of accidents/spills during transport
Employee Training Records Proof of training in safe waste handling and transport

6. Review and Approval

e SOP to be reviewed annually or following significant regulatory or process changes.

e Approval required by Waste Management Supervisor or Environmental Manager.

7. References

¢ [Insert applicable regional/local/national regulations and transportation codes here]
e [Insert relevant company policies and procedures]
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