SOP Template: Proper Handling and Disposal of Waste
Materials

This SOP details the proper handling and disposal of waste materials, encompassing waste segregation, safe
collection methods, storage guidelines, transportation procedures, and environmentally responsible disposal techniques.
It aims to minimize environmental impact, ensure workplace safety, and comply with regulatory requirements by promoting
effective waste management practices and preventing contamination or hazards.

1. Purpose

To establish standardized procedures for the safe, efficient, and environmentally responsible handling and disposal of
waste materials at [Facility/Company Name].

2. Scope

This SOP applies to all personnel who generate, handle, or manage waste materials at [Facility/Company Name],
including maintenance, operations, and housekeeping staff.

3. Definitions

Term Definition

Any material that is discarded, intended to be discarded, or is no longer useful for its intended
purpose.

Waste Materials

Hazardous Waste Waste that poses substantial or potential threats to public health or the environment.

Non-Hazardous Waste that does not present immediate threat to health or environment but still requires proper
Waste disposal.

Waste Segregation | Process of separating waste into categories for proper handling and disposal.

4. Responsibilities

¢ All Employees: Comply with waste handling procedures outlined in this SOP.

¢ Supervisors/Managers: Ensure staff are trained and compliant with SOP requirements.

¢ Environmental, Health, and Safety Team: Provide updated training and oversee compliance with relevant
regulations.

5. Procedure

1. Waste Segregation
o Identify and separate waste at the source into categories such as hazardous, non-hazardous,
biological, recyclable, and landfill waste.
o Use color-coded and clearly labeled containers for easy identification.
2. Safe Collection Methods
o Wear appropriate Personal Protective Equipment (PPE) when handling waste.
o Avoid overfiling containers and ensure they are securely closed.
o Report any spills or leaks immediately.
3. Storage Guidelines
o Store waste in designated areas with adequate containment to prevent leaks or contamination.
o Ensure storage areas are ventilated, restricted, and regularly inspected.
4. Transportation Procedures
o Transport waste using appropriate equipment and routes to minimize risk of exposure or environmental
release.
o Document and track waste movement according to regulatory requirements.
5. Environmentally Responsible Disposal
o Dispose of waste through authorized contractors or facilities with proper permits.
o Recyclable materials should be sent to recycling centers; hazardous waste to specialized disposal
sites.
o Maintain records of all disposal activities for compliance purposes.



6. Documentation

Waste tracking logs.

Disposal receipts and manifests.
Training records.

Inspection and audit reports.

7. Training

All applicable personnel shall receive initial and annual refresher training on waste handling procedures, emergency
response, and PPE requirements.

8. Compliance and Review

e QOperations shall be periodically reviewed for compliance with local, state, and federal regulations.
e This SOP will be reviewed and updated as needed or at least annually.

9. References

e [Insert applicable regulations, e.g., OSHA, EPA, local guidelines]
e [Facility/Company Waste Management Policy]

10. Revision History

Date Revision Description of Change Author

[MM/DD/YYYY] 1.0 Initial template release [Name]
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