SOP Template: Standard Cleaning and Lubrication
Steps for Equipment

This SOP provides detailed standard cleaning and lubrication steps for equipment, covering the recommended
methods for cleaning machinery, identifying appropriate cleaning agents, performing routine inspections, applying the
correct lubricants, and ensuring proper maintenance schedules to enhance equipment longevity, prevent breakdowns,
and maintain optimal operational efficiency.

1. Purpose

To standardize the cleaning and lubrication process for all equipment, ensuring prolonged service life, safety, and
optimal performance.

2. Scope

This procedure applies to all personnel involved in the maintenance of equipment within the facility.

3. Responsibilities

¢ Maintenance Staff: Execute cleaning and lubrication steps as per schedule.
e Supervisors: Ensure adherence to SOP and proper record keeping.
¢ Operators: Report abnormalities or issues observed during operation.

4. Required Materials and Equipment

Approved cleaning agents/detergents (refer to MSDS)

Cleaning tools (brushes, cloths, hoses, etc.)

Appropriate lubricants (oil, grease, etc.)

Lubrication tools (grease gun, oil can, etc.)

Personal Protective Equipment (PPE): gloves, eye protection, etc.
Inspection checklist

5. Procedure

1. Preparation
o Review equipment manual for specific cleaning and lubrication instructions.
o Ensure equipment is safely shut down and power sources are disconnected.
o Gather all required cleaning agents, lubricants, and tools.
o Puton appropriate PPE.
2. Cleaning Steps
Remove loose debris and dirt from equipment exterior with brushes or cloths.
Apply approved cleaning agent to the equipment surfaces.
Scrub areas with persistent deposits, paying special attention to moving parts.
Rinse surfaces thoroughly to ensure no residue remains.
Dry surfaces with clean towels or allow to air dry.
o Dispose of cleaning waste according to environmental safety guidelines.
3. Inspection
o Inspect equipment for wear, damage, or corrosion.
o Check seals, gaskets, and housings for leaks.
o Document any findings on the inspection checklist and report major issues.
4. Lubrication Steps
o Refer to manufacturer's guidelines to identify correct lubricant types and application points.
o Ensure lubrication fittings are clean before applying product.
o Apply lubricant to all designated points (bearings, gears, chains, etc.).
o Do not over-lubricate; remove any excess lubricant with a clean cloth.
o Ensure moving parts operate smoothly after lubrication.
5. Final Steps
o Reconnect power sources and run equipment for a short period to distribute lubricant as needed.
o Confirm normal operational sound and motion.
o Complete the maintenance record with date, time, and observations.
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6. Maintenance Schedule



Equipment

General Production
Machinery

Conveyor Systems

Pumps and Motors

7. Safety and Environmental Considerations

8. Documentation

Cleaning
Frequency

Weekly

Monthly

Monthly

Always use PPE as required.
Avoid mixing incompatible cleaning agents or lubricants.
Dispose of waste materials following local safety and environmental regulations.
Report incidents or spills immediately to supervisors.

Lubrication
Frequency

Bi-weekly

Monthly

Quarterly

¢ Maintain cleaning and lubrication logs for every equipment.
¢ Complete inspection checklists after each maintenance task.
¢ File reports of equipment abnormalities or maintenance issues.

9. References

e Equipment Manufacturer Manuals
e Material Safety Data Sheets (MSDS)
¢ Facility Maintenance Policy

Revision Date:

Approved by:

Notes

Refer to equipment manual for
exceptions

Check belt integrity during cleaning

Inspect for oil leaks
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