
SOP Template: Spill Response and Emergency
Cleanup Instructions
This SOP provides detailed spill response and emergency cleanup instructions, outlining the necessary steps to
contain, control, and properly clean up spills to minimize environmental impact and ensure workplace safety. It includes
procedures for identifying spill types, using appropriate personal protective equipment (PPE), deploying containment
materials, and disposing of contaminated waste. The guidelines emphasize quick response times, effective
communication, and compliance with regulatory requirements to prevent hazards and protect personnel and property
during emergency situations.

1. Purpose
To ensure a safe, efficient, and regulatory-compliant response to spill incidents in order to minimize risks to personnel,
property, and the environment.

2. Scope
This procedure applies to all personnel involved in the handling, storage, or transportation of hazardous and non-
hazardous materials within the facility.

3. Responsibilities
Employees: Immediately report spills, initiate basic containment if safe.
Supervisors: Coordinate response, ensure regulatory notification, oversee cleanup.
Emergency Response Team (ERT): Manage major spill response and provide guidance.

4. Spill Response Procedures
1. Assess the Situation

Stop work and alert nearby personnel.
Identify the spilled material and determine associated hazards using SDS (Safety Data Sheets).
Evaluate the size and type of spill (minor or major).

2. Alert and Communicate
Activate alarm systems or notify ERT as required.
Report spill to supervisor and designated safety contacts.

3. Personal Protective Equipment (PPE)
Don appropriate PPE (gloves, goggles, respirators, coveralls) as specified in the SDS.

4. Contain the Spill
Prevent spill from spreading using absorbent materials (pads, booms, mats) and containment barriers.

5. Control and Cleanup
Collect spilled material using appropriate tools.
Clean affected area with approved cleaning agents.

6. Disposal
Place contaminated materials and PPE in designated hazardous waste containers.
Label and dispose of waste in accordance with environmental and local regulations.

7. Decontamination and Restoration
Decontaminate tools and equipment used during cleanup.
Ensure area is safe for return to normal operations.

8. Incident Reporting
Document spill details (time, material, quantity, cause, actions taken).
Submit incident report to safety/management team.

5. Emergency Contacts
Internal Emergency Response Team: ____________________
Fire Department: ____________________
Environmental Health & Safety: ____________________
Facilities Management: ____________________



6. Regulatory Compliance
All spill response and cleanup must comply with local, state, and federal regulations, including but not limited to OSHA,
EPA, and applicable state standards.

7. Training
All employees handling hazardous substances must receive documented spill response and PPE training annually or as
required by regulation.

8. Review and Revision
This SOP should be reviewed annually or after any major spill incident, and revised as necessary to reflect changes in
personnel, procedures, or regulations.

In case of imminent danger, evacuation procedures take precedence over spill response.
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