SOP Template: Post-transfusion Documentation and
Patient Observation

This SOP details the procedures for post-transfusion documentation and patient observation, including accurate
recording of transfusion details, monitoring patient vital signs and reactions, managing adverse events, ensuring
patient safety, and complying with regulatory requirements. The goal is to provide standardized care, enhance patient
outcomes, and maintain thorough records for clinical accountability.

1. Purpose

To establish standardized procedures for documenting transfusions and observing patients post-transfusion, ensuring
patient safety and regulatory compliance.

2. Scope

This SOP applies to all healthcare professionals involved in blood transfusion procedures within the facility.

3. Responsibilities

¢ Nursing staff: Monitor patients, document observations, and respond to adverse reactions.
¢ Medical staff: Review documentation, provide clinical oversight, and initiate interventions as needed.
¢ Transfusion service personnel: Ensure provision of transfusion details and assist in documentation.

4. Procedure

4.1 Immediate Post-transfusion Activities

1. Confirm completion of transfusion and verify patient identity.
2. Record the following details in the patient's medical record:
o Date and time of transfusion completion
o Type and unit(s) of blood product transfused
o Unique identification number(s) of blood unit(s)
o Name(s) and signature(s) of staff involved

4.2 Patient Observation and Vital Signs Monitoring

1. Monitor and record the following vital signs:
o Temperature
o Pulse
o Blood pressure
o Respiratory rate

2. Assess and document signs and symptoms of transfusion reactions (e.g., rash, fever, chills, dyspnea, back pain,
hematuria).
3. Vital signs and observations should be documented:
o Immediately post-transfusion
o At 15 and 30 minutes post-transfusion
o At 1 hour post-transfusion or as per institutional policy

4.3 Management of Adverse Events

1. Ifan adverse reactionis suspected:

Stop the transfusion immediately.

Maintain IV access with saline.

Notify medical personnel and transfusion service.

Monitor and record all symptoms and interventions.

Complete the adverse event reporting form per hospital policy.

o
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4.4 Documentation Requirements

¢ All documentation should be legible, accurate, and completed in real-time or as soon as possible after the
procedure.
¢ Ensure all required forms are filed in the patient's medical record and relevant logs.



e Retain records in accordance with institutional and regulatory requirements.

5. Compliance and Audit

e Periodic audits of post-transfusion documentation and observation records will be conducted.
¢ Non-compliance will be addressed through retraining, corrective actions, or disciplinary measures as
appropriate.

6. References

¢ Institutional Transfusion Policy
¢ National Blood Transfusion Guidelines
e Applicable regulatory standards

7. Appendices

Appendix Description
Appendix 1 Post-Transfusion Observation Chart (sample template)

Appendix 2 Transfusion Reaction Report Form
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