SOP Template: Weapons and Equipment Handling
Rules

This SOP details the weapons and equipment handling rules, covering proper usage, storage, maintenance, and
safety protocols to prevent accidents and ensure responsible operation. It emphasizes compliance with legal regulations,
regular training, personal protective equipment (PPE) requirements, and reporting procedures for malfunctions or
incidents, aiming to maintain a secure environment for all personnel.

1. Purpose

To establish standard procedures for the safe, responsible, and legal handling of weapons and equipment by all
personnel.

2. Scope

This SOP applies to all staff, contractors, and authorized personnel who access, operate, or maintain weapons and
equipment under organizational control.

3. Definitions

Term Definition
Weapon Any firearm, blade, or device primarily designed for offense, defense, or enforcement.

Any tool or device used in support of operational tasks, including communication, surveillance, and

Equipment protective devices.
PPE Personal Protective Equipment: gear used to minimize exposure to hazards (e.g., gloves, vests, eye
protection).

4. Responsibilities

¢ Personnel: Ensure compliance with all handling, usage, and safety requirements.
e Supervisors: Oversee training, incident reporting, and adherence to protocols.
¢ Armory/Equipment Custodians: Manage storage, maintenance logs, and issue/receipt documentation.

5. Handling Rules

Always treat weapons as if loaded or operational.

Do not point weapons at anything you do not intend to engage.

Keep finger off the trigger until ready to use.

Use equipment only for its intended purpose and within authorized parameters.
Perform pre-operation checks before use.

Report any defects, malfunctions, or losses immediately to supervisors.

Never leave weapons/equipment unattended unless secured as per protocol.

6. Storage and Security

e Store all weapons and sensitive equipment in designated, locked facilities.
¢ Maintain access logs and inventory records for all issue and return transactions.
¢ Secure PPE and support gear in accordance with safety policy.

7. Maintenance

¢ Conduct regular cleaning and inspection per manufacturer guidelines.
e Document all maintenance activities in equipment logs.
¢ Do not attempt unauthorized repairs or modifications.



8. Training

¢ Attend mandatory weapons and equipment handling training sessions as scheduled.
e Demonstrate competency through practical and written assessments.
¢ Refresher training required annually or upon policy/procedure updates.

9. PPE Requirements

¢ Wear designated PPE at all times when handling weapons or specified equipment.
¢ Inspect PPE for condition before each use; replace defective items immediately.

10. Incident Reporting

¢ Report all accidents, near-misses, malfunctions, or security breaches immediately to a supervisor.
e Complete incident report forms within 24 hours of occurrence.
e Cooperate with incident investigations and corrective actions.

11. Compliance and Disciplinary Actions

¢ Non-compliance may result in disciplinary action, including suspension of access, retraining, or termination.
e Serious violations may be referred for legal prosecution.

12. References

¢ Relevant legal and regulatory statutes
¢ Manufacturer manuals and specifications
¢ Organization's safety policy

13. Revision History

Date Version Description Author

2024-06-01 1.0 Initial SOP release Admin
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