SOP Template: Emergency Response for Spillage or
Contamination

This SOP defines the emergency response for spillage or contamination, encompassing immediate containment,
hazard identification, notification protocols, safe cleanup procedures, use of personal protective equipment, and proper
disposal of contaminated materials. It aims to minimize environmental impact, protect personnel health, and ensure
compliance with safety and regulatory standards during spillage or contamination incidents.

1. Purpose

To establish a standardized emergency response procedure for managing chemical or biological spills or contamination
in order to protect personnel, the environment, and facility compliance.

2. Scope

This SOP applies to all laboratory, manufacturing, and facility areas where hazardous substances are stored, handled, or
transported, and to all employees, contractors, and visitors in these locations.

3. Responsibilities

¢ All Personnel: Inmediately implement emergency procedures in the event of a spill or contamination.
¢ Supervisors/Managers: Ensure all staff are trained in this SOP and emergency contacts are available.
o Safety Officer: Oversee incident response, training, and reporting.

4. Procedure

4.1 Immediate Actions

1. Cease all work in the affected area.
2. If safe to do so, stop the spill at its source (e.g., upright containers, shut off valves).
3. Evacuate and restrict access to the area if necessary.

4.2 Hazard Identification

1. Identify the spilled substance using labels, SDS, or container markings.
2. Assess the hazards: chemical, biological, flammability, toxicity, etc.

4.3 Notification Protocols

1. Immediately notify your supervisor and the Safety Officer.
2. Ifsevere, activate building alarms and contact emergency services (fire, medical, hazardous materials response).
3. Provide the following information:

o Location of spill

o Material(s) involved

o Estimated quantity

o Personnel injured or exposed

4.4 Use of Personal Protective Equipment (PPE)

1. Don appropriate PPE (e.g., gloves, goggles, respirators, coveralls) before attempting any containment or cleanup.
2. Ensure PPE is suitable for the identified hazards.

4.5 Spill Containment and Cleanup

Use spill kits and absorbents as specified for the chemical class.

Contain the spread with barriers or absorbent materials.

Clean up the spill according to SDS instructions, using tools and techniques that minimize exposure.
Collect all waste and contaminated materials into labeled hazardous waste containers.

Ventilate the area if necessary and allowed.
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4.6 Disposal of Contaminated Materials

1. Dispose of all contaminated materials as per hazardous waste disposal guidelines.
2. Document disposal details in the hazardous waste log.

5. Incident Reporting and Follow-Up

e Complete an Incident Report Form and submit to the Safety Officer within 24 hours of the event.
¢ Participate in debriefing and root cause analysis, as directed.
¢ Implement corrective and preventive actions as recommended.

6. Training

e All relevant personnel must be trained on emergency response procedures for spills and contamination annually.
¢ Training records shall be maintained by the Safety Office.

7. References

e Material Safety Data Sheets (MSDS/SDS) for all substances
¢ Company Hazardous Materials Policy
¢ Local and federal environmental and safety regulations

8. Revision History

Date Version Description Author

2024-06-13 1.0 Initial template issuance | SOP Team
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