SOP: Health, Safety, and Environmental Compliance
Procedures

Purpose

This SOP defines the health, safety, and environmental compliance procedures necessary to maintain a safe
workplace and minimize environmental impact. It includes identifying hazards, implementing control measures, ensuring
regulatory compliance, conducting regular safety inspections and audits, providing employee training, managing waste
disposal, and responding to incidents. The purpose is to promote a culture of safety, protect employee well-being, and
ensure environmental sustainability in all operational activities.

Scope

This SOP applies to all employees, contractors, and visitors at [Company/Facility Name] and covers all operational
activities that may impact health, safety, or the environment.

Responsibilities

Role Responsibilities

Ensure implementation and enforcement of all procedures, allocate resources, and review compliance

Management
regularly.

Supervisors | Monitor adherence, conduct training and inspections, and report non-compliance.
Employees Follow procedures, report hazards and incidents, and participate in training sessions.

HSE Officer | Maintain documentation, coordinate audits, investigate incidents, and manage regulatory compliance.

Procedures

1. Hazard Identification and Assessment
o Conduct regular hazard assessments of work areas and processes.
o Utilize tools such as Job Safety Analysis (JSA) and risk assessments.
o Document findings and implement corrective actions.
2. Control Measures Implementation
o Apply hierarchy of controls (elimination, substitution, engineering controls, administrative controls, PPE).
o Verify effectiveness of control measures.
3. Regulatory Compliance
o Adhere to all relevant local, state, and federal safety and environmental regulations.
o Stay updated on changes in regulatory requirements.
4. Safety Inspections and Audits
o Schedule and conduct regular workplace safety and environmental inspections.
o Document results and address deficiencies promptly.
5. Employee Training
o Provide initial and refresher training on health, safety, and environmental procedures.
o Retain training attendance records.
6. Waste Management and Disposal
o Classify, store, and dispose of waste in accordance with environmental regulations.
o Maintain waste disposal logs.
7. Incident Reporting and Response
o Report and document all incidents and near-misses.
o Investigate root causes and take corrective and preventive action.
o Communicate lessons learned to all staff.

Records and Documentation

¢ Maintain records of hazard assessments, inspections, training, waste disposal, and incident reports for a minimum
of [X] years.



Review and Continuous Improvement

¢ Conduct annual reviews of HSE procedures.
e Update SOP as required based on changes in regulations, incidents, or process modifications.
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