Standard Operating Procedure (SOP): Student
Behavior Management and Safety Rules Enforcement

This SOP details the procedures for student behavior management and safety rules enforcement, including setting
clear expectations for conduct, consistent application of disciplinary measures, promoting a positive and respectful
learning environment, ensuring student safety through vigilant supervision, addressing behavioral issues promptly and
fairly, collaborating with parents and staff for behavioral support, and documenting incidents to maintain a safe and orderly
educational setting.

1. Purpose

To establish consistent procedures for managing student behavior and enforcing safety rules to maintain a safe,
respectful, and productive learning environment.

2. Scope

This SOP applies to all students, teachers, and staff within the school premises and during school-sponsored activities.

3. Responsibilities

Teachers and Staff: Monitor student behavior, reinforce rules, and intervene as needed.

School Administration: Support teachers and oversee implementation and review of disciplinary measures.
Students: Follow established rules and conduct expectations.

Parents/Guardians: Support the school's behavior management policies and collaborate on behavioral
interventions.

4. Procedure

1. Establish Clear Expectations:
o Communicate behavior and safety rules at the beginning of the year and regularly review them.
o Postrules in every classroom and common areas.
2. Promote Positive Behavior:
o Reinforce good behavior with praise and tangible rewards where appropriate.
o Model respectful and safe behavior at all times.
3. Vigilant Supervision:
o Maintain active supervision in classrooms, hallways, playgrounds, and other common areas.
4. Consistent Application of Disciplinary Measures:
o Apply school-wide disciplinary policies consistently and fairly, considering the context of each incident.
o Use progressive discipline as outlined in the school's code of conduct.
5. Address Behavioral Issues Promptly:
o Intervene immediately in cases of unsafe or disrespectful behavior.
o Hold private discussions with students involved when possible to address root causes.
6. Collaborate with Parents and Staff:
o Communicate with parents/guardians regarding behavioral concerns and interventions.
o Work with counselors, special educators, or administration for recurring issues.
7. Documentation:
o Record significant behavioral incidents, actions taken, and communications in a secure and
confidential manner.
o Maintain records in accordance with school policies and data privacy laws.

5. Review and Continuous Improvement

e Regularly review and update behavior management and safety procedures at staff meetings.
e Gather feedback from staff, students, and parents for process improvement.

6. References

¢ School Code of Conduct
e District Safety Policy
e Applicable Local and National Education Regulations
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