SOP Template: Testing Lighting, Sound Systems, and
Temperature Controls

This SOP details the procedures for testing lighting, sound systems, and temperature controls to ensure optimal
performance and safety. It includes step-by-step instructions for checking the functionality of lighting fixtures, verifying
audio equipment quality and output, and assessing temperature control units for accuracy and efficiency. Regular testing
helps prevent equipment failure, maintains a comfortable environment, and supports a seamless operational experience.

Scope

This SOP applies to all staff responsible for facility maintenance and event operations involving environmental controls
and AV systems.

Responsibilities

¢ Technicians and maintenance staff: Perform scheduled and ad-hoc testing as outlined.
e Supervisors: Ensure compliance and address deficiencies as needed.

Procedures

1. Testing Lighting Fixtures

Turn on all lighting fixtures in the area to be tested.

Inspect for proper illumination, flickering, or dim bulbs.

Replace any non-functioning or damaged bulbs.

Check lighting control panels/switches for smooth operation.
Document and report any fixture or wiring issues to maintenance.
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2. Verifying Sound Systems

Power on all sound system components (mixer, amplifiers, speakers, microphones).
Test each input (microphone, auxiliary, etc.) for clarity and volume consistency.
Walk the area to check for &€cedead zonesa€ or feedback issues.

Examine cabling and connections for visible wear or improper plugs.

Adjust equalizer settings as necessary for optimal output.

Log any hardware malfunction or anomaly and report to AV support staff.
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3. Assessing Temperature Controls

Inspect thermostats and temperature control panels for display accuracy and physical condition.
Test the system by setting it to desired temperatures and monitoring response time.

Check vents and filters for blockages or buildup.

Verify the functioning of both heating and cooling modes.

Document temperature readings before and after adjustments.

Report discrepancies or equipment issues to building management.
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Documentation

e Complete inspection checklists after each procedure.
e Maintain a log of tested equipment, findings, and any corrective actions taken.

Frequency

e Perform comprehensive testing weekly, and prior to/after major events.
¢ Address and retest reported issues promptly.

Safety



e Use personal protective equipment (PPE) when necessary.
¢ Do not operate equipment showing signs of serious malfunction; isolate and report immediately.

Review and Updates

This SOP shall be reviewed annually or as needed based on equipment changes or incident reports.
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