SOP: Washing and Appropriate Detergent Usage
Guidelines

This SOP provides comprehensive washing and appropriate detergent usage guidelines, detailing the proper
selection, handling, and application of detergents to ensure effective cleaning while maintaining safety and environmental
standards. It covers detergent types, dosage recommendations, washing techniques, equipment maintenance, and waste
disposal protocols to optimize cleaning efficiency and prevent contamination or damage to surfaces and materials.

1. Purpose

To establish standard protocols for washing and the use of detergents, ensuring effective cleaning, safety, and
environmental protection.

2. Scope

Applies to all personnel involved in cleaning procedures using detergents across operational areas.

3. Responsibilities

o Staff must follow this SOP during cleaning tasks.
e Supervisors ensure compliance and provide necessary training.
¢ Management reviews and updates SOP as necessary.

4. Definitions

¢ Detergent: A cleaning agent used to remove dirt, stains, and contaminants.
¢ Dosage: The recommended amount of detergent to be used in a cleaning process.
¢ Equipment Maintenance: Actions taken to keep cleaning tools and machines in good working condition.

5. Detergent Types and Selection

Type Application Recommended Use
Alkaline Detergents Heavy-duty, greasy surfaces Kitchen, industrial floors
Acidic Detergents Mineral or scale removal Restrooms, tiles

Neutral Detergents General purpose cleaning Most washable surfaces
Enzymatic Detergents Biological residue Healthcare, food industry

6. Detergent Handling and Dosage Guidelines

Always read and follow the manufacturer's instructions on the detergent label.

Wear appropriate PPE (gloves, masks, goggles) when handling detergents.

Use measuring devices for accurate dosage; avoid overuse to minimize waste and residue.
Store detergents in designated, labeled containers away from food and incompatible substances.
Keep MSDS (Material Safety Data Sheets) accessible for all detergents used.
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7. Washing Techniques

Remove visible soil and debris before applying detergent.

Apply detergent solution evenly to the surface.

Allow adequate contact/dwell time as specified by the manufacturer.
Agitate scrub as required for thorough cleaning.

Rinse with clean water to remove detergent residues.

Dry area with clean, lint-free towels or air dry as appropriate.
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8. Equipment Maintenance

¢ Clean and rinse equipment after each use to prevent detergent build-up.
e Check for wear, leakage or malfunction before and after use.
e Store equipmentin a dry, clean area.

9. Waste Disposal Protocols

¢ Dispose of used detergent solutions according to local environmental regulations.
¢ Do not pour harmful chemicals down untreated drains.
e Separate and label waste containers for hazardous materials if necessary.

10. Safety and Environmental Considerations

¢ Use detergents with minimal environmental impact where possible.
e Report any spills or exposure incidents immediately to the supervisor.
e Ensure safe ventilation in cleaning areas.

11. Records and Documentation

¢ Log detergent usage, batch numbers, and quantities.
¢ Document equipment maintenance and cleaning schedules.

12. Review and Update

This SOP should be reviewed annually or when significant changes occur in equipment, cleaning chemicals, or
regulations.



	SOP: Washing and Appropriate Detergent Usage Guidelines
	1. Purpose
	2. Scope
	3. Responsibilities
	4. Definitions
	5. Detergent Types and Selection
	6. Detergent Handling and Dosage Guidelines
	7. Washing Techniques
	8. Equipment Maintenance
	9. Waste Disposal Protocols
	10. Safety and Environmental Considerations
	11. Records and Documentation
	12. Review and Update


