SOP: Compliance with Regulatory and Safety
Standards

This SOP details the processes for ensuring compliance with regulatory and safety standards, including
identification of applicable laws and regulations, implementation of safety protocols, regular training and audits,
documentation and record-keeping, and continuous improvement measures. The objective is to maintain adherence to
legal requirements and industry best practices to protect employees, stakeholders, and the organization from potential
risks and liabilities.
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1. Purpose

To outline procedures for identifying and complying with applicable regulatory and safety standards to ensure legal
adherence and the safety of all workplace participants.

2. Scope

This SOP applies to all departments, employees, contractors, and stakeholders associated with [Organization Name].

3. Responsibilities

+ Compliance Officer/Manager: Overall responsibility for regulatory monitoring and compliance program
implementation.

¢ Department Heads: Ensure departmental adherence and facilitate employee participation in training and audits.

¢ Employees: Follow established protocols and participate in required training sessions.

4. Procedures

1. ldentification of Applicable Laws and Regulations
o Establish a process for regularly reviewing federal, state, local, and industry regulations affecting operations.
o Maintain a registry of applicable laws and standards.
2. Implementation of Safety Protocols
o Develop, review, and update safety protocols in line with regulatory requirements and best practices.
o Communicate protocols through official documentation and training programs.
3. Regular Training and Audits
o Conduct mandatory induction and refresher safety training for all employees.
o Schedule and document periodic internal and external safety audits.
4. Documentation and Record-Keeping
o Maintain records of all trainings, audits, incident reports, corrective actions, and compliance inspections.
o Store records securely and make them accessible for regulatory review or internal audits.
5. Continuous Improvement
o Review audit findings and incidents to identify trends and opportunities for improvement.
o Update procedures and training materials accordingly.

5. Documentation

Compliance Registry
Safety Protocols Manual
Training Attendance Logs
Audit Reports



¢ Incident and Corrective Action Reports

6. References

¢ [List relevant regulations, standards, and industry guidelines, e.g., OSHA, ISO 45001]
7. Revision History
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