SOP: Introduction to School Policies and Code of Conduct

This SOP provides a comprehensive overview of the introduction to school policies and code of conduct, detailing the expectations for student
behavior, attendance requirements, academic integrity standards, disciplinary procedures, dress code guidelines, and the responsibilities of
students, teachers, and parents. The purpose is to foster a safe, respectful, and productive learning environment by clearly commumicating rules and
procedures to all members of the school commumity.

1. Purpose

To outline the school's policies and code of conduct to ensure all members understand their roles in maintaining a positive educational environment.

2. Scope

This SOP applies to all students, teachers, staff; and parents within the school commumity.

3. Policy Statements

3.1 Student Behavior Expectations

¢ Demonstrate respect towards peers, staff, and school property.
¢ Follow school rules and instructions at all times.
¢ Promote inclusivity and refrain from bullying or discriminatory behavior.

3.2 Attendance Requirements

¢ Attend all classes punctually unless excused for legitimate reasons.
¢ Submit absence notes from parents/guardians or medical professionals as needed.
¢ Maintain a minimum attendance rate as specified by school regulations.

3.3 Academic Integrity

o Submit original work and avoid plagiarism or cheating.
¢ Report any violations of academic integrity observed.
¢ Understand consequences associated with academic dishonesty.

3.4 Disciplinary Procedures
¢ Violations of school rules will be addressed by teachers/admin promptly.
e Progressive discipline may include warnings, detentions, suspension, or expulsion, depending on severity.
e All parties will be given the opportunity to present their perspective in disciplinary cases.

3.5 Dress Code Guidelines

e Wear school uniform (if applicable) or attire that is neat, modest, and appropriate for the learning environment.
¢ Clothing with offensive or distracting images or text is not permitted.
¢ Footwear must be safe and appropriate for school activities.

3.6 Responsibilities
e Students: Follow policies, contribute positively to school climate, and address concerns through appropriate channels.

¢ Teachers: Model positive behavior, enforce policies consistently, and communicate with students and parents.
e Parents: Support school policies, reinforce expectations at home, and communicate with school staff when needed.

4. Communication and Review

¢ Allpolicies must be reviewed with students and parents at the start of each academic year.
¢ Updates or changes to the code of conduct will be communicated via official school channels.

5. Documentation and Records

¢ Maintain records of disciplinary actions, parent communications, and attendance as per school policy.
¢ Ensure confidentiality and secure storage of personal data.



6. References

¢ School Handbook
¢ Local Education Authority Guidelines
e Relevant legislation on child protection and education
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