
Standard Operating Procedure (SOP): Waste Disposal
and Post-Preparation Cleaning Procedures
This SOP details waste disposal and post-preparation cleaning procedures, covering the proper segregation,
handling, and disposal of waste materials generated during processes, as well as thorough cleaning and sanitization
protocols after preparation activities. The goal is to maintain a safe and hygienic environment, prevent contamination, and
comply with environmental and health regulations through systematic waste management and effective cleaning practices.

1. Purpose
To provide standardized procedures for the safe segregation, handling, and disposal of waste, and for post-preparation
cleaning to ensure hygiene, prevent cross-contamination, and meet regulatory compliance.

2. Scope
This SOP applies to all personnel involved in activities generating waste and those responsible for cleaning and
maintaining work areas after preparation processes.

3. Responsibilities
All Staff: Adhere to waste disposal and cleaning procedures as outlined.
Supervisors: Ensure staff compliance; oversee waste management and cleaning records.
Cleaning Personnel: Execute cleaning and disinfection tasks per protocol.

4. Materials and Equipment
Color-coded waste bins (Green, Yellow, Gray, etc.)
PPE: gloves, masks, goggles, aprons
Cleaning agents and disinfectants (as per MSDS)
Brushes, mops, sponges, and cleaning cloths
Biohazard and sharps containers (if applicable)
Labels for bins and containers

5. Procedure
5.1 Waste Segregation

Classify all waste at the point of generation:
General Waste: Non-hazardous, recyclable, compostable, or landfill
Hazardous Waste: Chemicals, biological materials, sharps

Use appropriate, clearly labeled bins for each waste category.
Do not mix different waste streams.

5.2 Waste Handling and Disposal

Wear appropriate PPE before handling waste.
Transport waste safely to designated storage/disposal area.
Ensure hazardous waste is disposed of according to regulatory requirements.
Maintain accurate records of waste disposal (log sheet, manifests).
Disinfect waste bins regularly.

5.3 Post-Preparation Cleaning

Clear all equipment and materials from the work area.
Remove visible debris and dispose of waste properly.
Clean all surfaces with detergent and warm water.
Disinfect surfaces with an approved sanitizing solution.
Clean and sanitize reusable equipment.
Launder cloths, towels, and aprons as per protocol.
Allow cleaned surfaces and equipment to air-dry or dry with clean cloths.
Inspect the area for cleanliness and record completion.



6. Documentation
Complete waste disposal logs and cleaning checklists after each session.
Report incidents or deviations to the supervisor immediately.

7. Safety and Compliance
Strictly adhere to PPE requirements when handling hazardous or biological waste.
Comply with local, state, and federal waste management and environmental regulations.
Participate in regular training and audits.

8. Revision and Review
This SOP is to be reviewed annually or upon actual procedural changes.
All amendments must be documented and communicated to staff.

9. Attachments
Sample Waste Disposal Log Sheet
Cleaning and Disinfection Checklist
Color-coding and Bin Placement Map
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